February 16, 2005

Mr. John Smith

Superintendent, Smithville ISD

P. O. Box 000

Smithville, TX  75000

Dear Mr. Smith:

I would like to invite you to a meeting hosted by Eastman Chemical Company to discuss an opportunity that will benefit your students.  We would like to explore a partnership that would allow students who have an interest in becoming a Process Operator Technician, Mechanical Maintenance Mechanic, or an Electrical Maintenance Mechanic to work for us during their last semester in high school and through the summer.  If their interest continues and based on the quality of work performed, they would be granted a tuition and fees scholarship to attend one of our technical college partners such as Texas State Technical College (TSTC), Lamar Institute of Technology, etc.  In just 2-3 years after graduation from the technical schools, they would have salaries in the $50,000+ per year range if hired by Eastman or other similar companies.

We as a company recognize that all students may not have a desire to attend a four-year university after graduating from high school.  Therefore, we would like to introduce these students to high paying careers that require only a 2-year college degree.

I have invited Superintendents from nine other local school districts to attend this meeting.  We also request that you consider bringing with you the high school principal, senior guidance counselor, and your career and technology program director.

The meeting is scheduled for Wednesday, March 2, 2005 from 9:00 a.m. until 1:00 p.m. at Eastman in our Learning Services Building (B-86).  I am including a map for your information.

The tentative meeting agenda is:

9:00 – 9:10
Welcome and Introductions


Oscar Z. Polk

9:10 – 10:00
Discussion of Partnership


Oscar Z. Polk

10:00 – 10:30
Discussion of Articulation Agreements
Bobby Smith,TSTC-Marshall

10:30 – Noon
Tour of Eastman Facilities


Mike Tucker/Oscar Polk

Noon – 1:00
Catered Lunch

Our goal for the meeting is to get your agreement to let us publicize the program to your students and then start the interview selection process for summer positions.  We will 
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have much more detail about the mechanics of the program at the March 2, 2005 meeting.

We certainly do hope that this meeting fits into your schedule.  Feel free to send a substitute if you cannot attend.  I request that you contact me via email or phone by Friday, February 25, 2005 to let me know the name of others you will bring to the meeting.

Thank you in advance and I look forward to hearing from you.  My contact information is shown below.

Sincerely,

Oscar Z. Polk

Operations Recruiting Coordinator

Texas Operations

Eastman Chemical Company

P. O. Box 7444

Longview, TX  75607

903-237-5108

903-237-6494 Fax

email:ozpolk@eastman.com

